Christian Schools
Staff Relations Service
Sample FBT File Note


[bookmark: TopOfPage][bookmark: top]A number of benefits are exempt from fringe benefits tax (FBT) under the FBT legislation. Providing certain work-related items to your employee is one of these exemptions. Your employee also does not have to pay income tax on the work-related item they receive from you.

In the 2008 budget, changes were announced to the work-related item exemption which were subsequently passed and apply to items purchased after 7.30pm on the 13 May 2008.

For work-related items purchased after that time a FBT exemption applies for the following items:
· portable electronic device[footnoteRef:1] [1:  A portable electronic device is a device that:
is easily portable and designed for use away from an office environment 
is small and light 
can operate without an external power supply, and 
is designed as a complete unit.
Examples of portable electronic devices include a mobile phone, calculator, personal digital assistant, laptop, portable printer and portable global positioning system (GPS) navigation receiver.] 

· item of computer software 
· item of protective clothing 
· briefcase, and 
· tool of trade.

The exemption is limited to:
· items primarily for use in the employee’s employment, and 
· one item per FBT year for items that have a substantially identical function, unless the item is a replacement item.

From 1 April 2021, businesses with an aggregated turnover of $10 million or more and less than $50 million can access certain existing FBT small business concessions. This includes providing their employees with more than one work-related item that will be exempt from FBT, even if the items have substantially identical functions.  For more details see here.

An item is primarily for use in the employee’s employment if it is provided principally to enable your employee to do their job. When determining whether or not an item is primarily for use in the employee’s employment, the decision is based on the employee’s intended use at the time the benefit is provided to them. You do not have to look at the employee’s actual usage over the FBT year to determine whether the item is used primarily in the employee’s employment.

However, you must use a reasonable basis to determine whether an item is primarily for use in your employee’s employment – for example, the employee’s job description, duty statement or employment contract. 

Alternatively, if you are aware that there may be private use of an item, you could document factors such as those listed below to determine whether the item is primarily for use in the employee’s employment:
· the reason or reasons the item was provided to your employee 
· the type of work your employee will be performing 
· how the use of the item relates to your employee’s employment duties, and 
· your policy and any conditions relating to the use of the item.

An item is a replacement item if the previous item is lost or destroyed or needed replacing because of developments in technology.

The sample file note attached has been prepared for use by schools to assist in complying with the documentation requirements of the Fringe Benefits Tax legislation.  It is intended to be completed and retained with your FBT records to demonstrate that an item meets the exemption.  

The ATO has indicated that ‘a declaration completed by an employee, in itself, would not be sufficient to show that a benefit had been provided primarily for use in the employee’s employment.’[footnoteRef:2] [2:  NTLG FBT Sub-committee minutes - 14 August 2008
http://www.ato.gov.au/taxprofessionals/content.asp?doc=/content/00167762.htm&page=9&H9] 


The sample file note can be copied to school letterhead or customised to suit your particular needs however care should be taken to ensure that the basic format is not altered.  Doing so may invalidate the documentation.



Sample Christian School
FBT File Note

	1.
	Item Details

	
	Description
	

	
	Serial Number
	
	Date of Acquisition
	

	2.
	Type of Item

	
	Portable Electronic Device
	Mobile Phone
	
	

	
	
	Laptop
	
	

	
	
	Portable Printer
	
	

	
	
	GPS Navigation
	
	

	
	
	Other:
	
	

	
	Computer Software
	
	
	

	
	Protective Clothing
	
	
	

	
	Briefcase
	
	
	

	
	‘Tools of Trade’
	
	
	

	3. 
	Is the item a replacement item?
	 Yes
	Go to Q 4

	
	
	 No
	Not exempt

	4. 
	Is there any private use of the item?
	 Yes
	Go to Q 5

	
	
	 No
	Exempt

	5. 
	On what basis is the item determined at the time of acquisition to be primarily for use in the employee’s employment?
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